





RULE 3. Spccial sessions of the I.egislature shall, upon the {iling with the Clerk ol a
request therefor by a majority of all the members of the Legislature or by the Chairman,
be called by him by mailing to each member at Icast three days beforce the date of such
session, a written notice thercof stating the date and purpose of such special scssion.

RULE 4. A majority of all thc members clected to the [Legislature shall be considered a
quorum for the transaction of business, but any lesser number may adjourn the
[ .cgislative meeting.

RULE 5. The Chairman shall take the chair at each day's session at 7:00 p.m., except for
quarterly mcetings on the first Wednesday of April, July and October, and on these
quarterly meetings the Chairman shall take the chair at 2:00 p.m., unless otherwise
ordered. In case of the non-appearance of the Chairman or the Vice Chairman, within
five minutes of the appointed hour, the Clerk shall call the Legislature to order and the
Legislaturc shall select a temporary chairman to preside during the absence of the
Chairman and Vice Chairman [or a period not to exceed onc day. He shall call to order
and, except in the absence of a quorum, shall proceed to business in the manner
prescribed by these rules.

RULE 6. The Order of Business of each regular session of the Legislature shall be as
follows:

1. Pledge of Allegiance to the flag of the United States

2. Roll call of members.

3. Reading of minutes of preceding session.

4. Reading in full of claims disallowed by Auditor and
presented by claimants for audit by the Legislature.

5. Comments by residents (scc Rule 11)

6. Prescntation of petitions, communications and
notices.

7. Unfinished business.

8. Reports of standing committees.

9. Reports of special committees.

10. Resolutions and motions.

11. Special orders of the day.

12. Comments by Legislators.

RULE 7. Onroll call the Clerk shall record by name all members present or absent;
before termination of the session the clerk shall also call the roll of absentees.

RULE 8. In the absence of objection or correction, the minutes shall stand approved
without formal motion.

RULE 9. All petitions, reports and resolutions shall be reduced to writing by the
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I Human Resources
J. Information Services Committee

Each of the said Standing Committecs shall have 4-7 members at the option of the
Chairman. Onc member of the County Properties Commiittee shall be appointed {rom the
Town of Herkimer.

RULE 18.

A. The Chairman of the Board shall be a member ex-officio of all committees, and if
present at a meeting of a Committee, shall havc the right to fully participate in all of the
functions of the Committee, including the right to vote at committec mectings.

B. Each member appointed to a Standing committee shall serve until the end of the
term for which he was elected.

C. At the timc a Committec is appointed, the Chairman shall designate one of the
appointecs as Chairman of the Committce.

. ommittc  ppointedb - airma 1 egislature sha av  1e powe
to make 1ts own rules as to time, place, and procedure of its meetings. All members of
the County Legislature shall be notified as to time and place of all committee meetings.

E. Each Committee shall, in a meeting, consider matters set forth in the following
rules as being the business of said Committee, and upon deciding a matter to be presented
to the Legislature for consideration, shall report that matter to the Clerk of the Legislature
by the end of business on the third business day before a scheduled legislative meeting.
The Clerk of © 7 “slature shall prepare an agenda for the mecting and mail and/or e-
mail, at the option of each legislator, copies of the agenda and all proposed resolutions to
each member of the Legislaturc not later than the end of the second business day before
any scheduled meecting.

Any resolution not so delivered may be considered at said legislative meeting unless
objection 1s made thereto and sustained by a majority vote.

RULE 19. If any business comes before the Legislature which does not appear to be the
business of any Standing Committce as set forth in the following rules, the Legislature
may create a Special Committee by resolution. The Resolution shall set forth powers and
duties of the Special Committee, the number of members, and the term for which
members shall serve, which term shall not be longer than the term for which the member
is elected. Members of a Special Committee and the Chairman thereof shall be appointed
by the Chairman.

RULE 20. Members of all Standing and Special Committees shall be appointed by the
Chairman from the membership of the Legislature, and vacancies on any Committce shall
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be filled by the Chairman [rom the membership of the Iegislature.

I LE 21. Fach Committee shall cooperate with the heads of its respective
administrative units in the submission of cstimates for the annual budget as required by
Section 353 of the County Law.

[Fach Commuittee shall have charge of all furnishings and cquipment of departments under
its jurisdiction.

RULLE 22. All bills disallowed in whole or in part by the auditor and prescented by the
claimant {or audit by the [.cgislaturc, all petitions, reports and other communications
coming 1o the Legislature shall be referred by the Chairman to the proper Committce in
accordance with the dutics of the Committee as sct forth below.

Without unanimous consent, no matter except clection or appointment of officers shall be
acted upon by this Legislature, except after reference to the proper committee, and it shall
be the duty of the Chair to make such reference.

0 maltte 21re mmittee s 1bewithc » 1er -or <cep pon  otec
majority of all members of this Legislature.

In lieu of a committee vote, committee consent for consideration by the full Legislature
may be indicated by the signature of a majority of the committee members on any
proposed resolution prior o its approval by the full Legislature.

RULE 23. The duties assigned to each Committee and the County Officials over whom
said Committee ' 1] " we supervision are as {ollows:

A. ADMINISTRATION/VETERANS' AFFAIRS

To have general supervision over matters pertaining to the Offices of County
Administrator; Clerk of the Legislature; County Clerk; Election Commissioners; County
Historian; Director-Veterans' Service Agency; to recommend amendments to the Rules of
the County Legislature; to review and make recommendations upon matters in which the
County of Herkimer has an interest under consideration in other legislative bodies; to
have referred to this Committee all other matters not specifically allocated to other
Standing Committecs which involve the present or futurc best interests of the residents of
this County; to investigate on behall of the Legislature all matters which may be assigned
to it; to supervise all of the county involvement with veterans of the Armed Forces of the
United States, and the Veterans' Service Agency; to consider tax exemptions for veterans
and make recommendations thereon to the Legislature.

B. WAYS AND MEANS COMMITTEE

To have general supervision over matters pertaining to the Offices of County Auditor;
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[egislature; to maintain liaison with the Oncida-1Ierkimer Solid Waste Management
Authority in all matters involving problems of solid waste within the County, and to
cooperate in adopting and cnforcing nceessary rules and regulations [or said purposcs;
and, when appropriate, to recommend to the ILegislature the cngaging of the services of
technical, ecngineering and legal personnel necessary (or resolving solid waste problems,
subjcct 1o the approval of the Legislature.

D. COUNTY PROPERTIES COMMITTEE

To have gencral jurisdiction over the land and buildings owned or Icased by the County
of Herkimer and have charge of the maintenance, repair and upkeep, and space allocation
of and in all of said land and buildings, except lands and buildings occupied and used by
the ITerkimer County Sewcr District and Herkimer County Highway Department; to have
jurisdiction, in conjunction with the Education Committee, over capital projccts
concerning the lands and buildings of the IHerkimer County Community College; to have
jurisdiction, in conjunction with the Human Resources Cominittee, over capital projects
concerning the lands and buildings of the Country Manor; to have jurisdiction over land
heretoforc or hereafter acquired by the County in Delinquent Tax procecdlngs to

peratio "™ Tount T pert © nt auctionsalesan’ the e
of land, not needed for county purposcs, acquired in such proceedings; and to recommend
to the Lcgislature approval of such sales.

E. EDUCATION COMMITTEE

To have general supervision over all matters concerning lHerkimer County Community
College and all of the land and buildings owned by the County and held for the use and
benefit of said Community College, its students and the residents of Herkimer County; to
maintain liaison with the Board of Trustces and the administration of said College; to
review and present to the Legislature for approval college budgets and necessary changes
therein; to supervise payments of chargeback claims from other Community Colleges; to
supervise county involvement in Mid-York and all other library services within the
County; to recommend, after proper study, county involvement in any other educational
matters within the County.

F. NATURAL RESOURCES COMMITTEE

To have general supervision over matters pertaining to the Offices of the County Director
of Weights and Measures; to maintain liaison with the Herkimer County Humane Society
and to supervise dog control activities within the County; to supervise the Herkimer
County Sewer District in all its activities, and the land and building occupied by said
District; to maintain liaison with, and coopcrate in the activities of, the Herkimer County
Soil and Water District; to maintain liaison with the Herkimer County Extension Services
and to recommend to the Legislature programs and projects of said Service and its
component organizations which are deemcd to be for the betterment of the residents of
the County, particularly the farm community; to work through the Farmland Protection
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Board in supervising agricultural districting matters within the County; to cooperate with,
and keep the Legislature informed about, the activitics of state and private agencics
concerned with I'ish and Wildlife Management, Forest Practices, Parks and Recreations,
Adirondack Park agencies, and Environmental Conscrvation; to perform the
responsibilities of the former Committee on Agriculture in reviewing dog damage claims
undcr Section 125 of the Agriculturc and Markets Law.

G. COUNTY HIGOWAY COMMITTEE

To have general supervision over matters pertaining to the Office of County
Superintendent of ITighways; to have supervision over the land and buildings occupied by
the Highway Department Offices and Garages; to study and make recommendations 1o
the T.egislature concerning all nccessary programs and projects for the construction,
rcconstruction, maintenance and betterment of the highways comprising the County's
road system and the bridges thereon; to provide for snow and ice removal from said
highways and bridges; to maintain, through its own efforts and the efforts of the County
Superintendent of Highways liaison with towns, city and villages within the County

oncernir  1atters affectir  trect  odadsan " “wa  ithintl  “Hunt ndtra
control therecon; and 1o maintain similar liaison with State Highway officials in regard to
state highways within the County; to provide engineering services as requested by other
County Departments and approved by the Legislature.

H. PUBLIC SAFETY AND EMERGENCY MANAGEMENT COMMITTEE

To have general supervision over matlers pertaining to the Offices of Herkimer County
Sheriff; Coroners and Coroner's Physicians; District Attorney; Director of Probation;
Public Defender Administrator; Director of Emergency Scrvices; to have supervision
over any county functions which affect the Supreme, County and Family Courts; to have
supervision over the Special Traffic Options Program and the Arson Prevention and
Control Program; to have supervision over the operation of the I{crkimer County
Correctional Facility and make necessary provisions for prisoners sentenced thereto; to
supervise matiers concerned with court security, building security and the safety and
security of employees in the county buildings and visitors thereto; to supervisc the
preparation and maintenance of plans of civil defense and cmergency management for the
County as required by state law; to maintain supervision over the Fire Advisory Board
and its activities; to supervise the establishment and maintenance of an enhanced
emergency telephone service within the County to fulfill the obligation to provide for the
health and safety of the residents of the County.

I. HUMAN RESOURCES

To have general supervision over matters pertaining 1o the Offices of the Commissioner
of Social Services, the Public I1calth Director, the Director of Community Services,
Director-Office for the Aging; to have supervision over the land and buildings occupied

-n
—\J



by the County Home for the Aged; to generally oversee all county health and mental
health programs, including the County Physically Ilandicapped Children's Program; to
consult with the Community Services Board; to reccommend 1o the Legislature the
appointment of persons to [ill vacancics or new positions in public and mental health
when such appointments come under the jurisdiction of the Board; to maintain liaison
with all I'ederal and State programs and agencies to the end that the County in all
programs cntrusted to this Committee serve the residents of this County most cfficiently
and economically.

J. INFORMATION SERVICES COMMITTEE

To have general supervision over matters pertaining to the office of Director of
Information Services; to have general supervision over the Information Services
Department and to study and suggest means to continually gather and disseminate
information by clectronic and other means, advantageous 1o the government and citizens
of Herkimer County.
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RULE 24. Afier the annual budgct has been adopted by the Legislature, no report and
resolution or resolution appropriating or requiring the appropriation of moncy shall be
considered unless the unanimous consent of the members present at a meeting is
obtained. If unanimous consent is not obtained, the matter shall be considered at the next
regular or special meeting of the Legislature, without being subject to further
adjournment.

RULE 25. All reports, resolutions and other matters laid on the table until the next

meeting or until a specified date may be called from the table at the proper time under
Item 7 of Rule 6.

RULES OF ORDER

RULE 26. The chairman shall take the Chair promptly at the hour specified for the
convening of the Legislature, and shall preserve order and decorum. In debate, he shall
prevent personal reflections and confine members to the question under discussion.
When two or more members arise at the same time, he shall name the one entitled to the
floor. He shall decide all questions of order, which decision shall be final, unless an
appeal is taken to the Legislature and sustained.

RULLE 27. On every appeal from the decision of the Chair, the Chairman shall have the
right to state the reason for his ruling. In case of such appeal, no member shall speak
more than once. The Chairman shall put the question, "shall the ruling of the Chair be
sustained?", which question shall be decided by a majority vote of the Legislature.






thercof shall be properly verified by the Clerk and filed under "Communications to the
Legislaturc 20 " in the [iles as of this Legislaturc in the chronological order of such
presentation.

All papers considered by committees in the formulation of reports shall be enclosed by
the Clerk 1n a suitable wrapper endorsed with the name of the committee and the date of
presentation of the report and filed under "Committee Reports of 200 " in the files of
this Legislature in the chronological order of such presentation.

RULE 39. The daily minutcs of the Legislature as read and approved each day shall be
available for inspection at all times and be corrected at any time upon motion. Such
minutes shall constitute and be certified as the record of the proceedings of the session
without further reading by the Chairman and Clerk.

RULE 40. Lxcept as modified herein, all questions of parliamentary procedure shall be
controlled by Sturgis Standard Code of Parliamentary Procedure, insofar as such Code
applies to the legislative body organized pursuant to statc law.

COMMITTEE OF THE WHOLE

RULE 41. The County Legislature may, at any time, when in session, resolve itself into
a committee of the whole on any subject before it, and in such case the Chairman shall
name some member to preside therein.

RULE 42. The same rules shall be observed in Committee of the Whole as in the
Legislature, so far as the same are applicable, cxcept that the previous question shall not
apply; nor shall the numbecr of times a member may speak be

limited, and cxcept that the ayes and nays shall not be taken. The only motions in order
arc "to amend", "to adopt”, and "to rise and report”. The committee cannot refer the
subject to another committee.

RULES FOR AND OF THE COUNTY ADMINISTRATOR

RULE . Duties of the County Administrator. This officer shall be the chief
administrative officer of the county and, as herein provided, shall act as agent of the
County Legislature. Within the limits of his authority, he shall be responsible for the
overall administration of county government to coordinate the various activities of the
county and unify the management of its affairs, to report to the County Legislature any
neglect of duty by various department personnel. He shall perform all duties now and
hercafter conferred or imposed upon him by law and directed by the County Legislature
and shall have all powers and perform all the duties necessarily implied or incidental
thereto, and as further defined in the resolution creating the position.

MAJORITY AND MINORITY LEADERS
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